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PREAMBLE 
 

The Faculty Handbook describes the rights, rules and procedures that the Skidmore Faculty has adopted in 
order to govern itself fairly and effectively. These rights, rules and procedures have evolved over time in 
response to changing circumstances, and continue to do so.  The function of this Handbook is to codify and 
clarify them in their current form. 
 
The Handbook is divided into six parts: 
 
Part One specifies Faculty Rights and Responsibilities and has the force of contract.   
 
Part Two describes the Faculty Governance system, including Faculty Meeting by-laws, the function and 
membership of faculty committees, and academic policies.  
 
Part Three describes the All-College Governance system, including information on all-college committees 
and the Skidmoformll
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persons of learning and as educat



 FACULTY RIGHTS AND RESPONSIBILITIES 

terminal degree nor community service shall be applied as criteria in this decision.  Appointees who fail to 
complete the degree by October 15th following their second year shall receive contracts for a third and 
terminal year at the College.  Exceptions to this date may be granted when the Dean of the Faculty and the 
Vice Presitermce Presice Presiees who fair t thl decite m te degree bynt thon.  Appointeelty anl e
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curricular enhancement.  Additional Trustee Visiting Scholars may be appointed as sabbatical 
replacements. 
 
f. Lecturer:  A lecturer is a full- or part-time member of the teaching or library faculty needed in a 
department or program.  Lecturers may be practicing professionals qualified by the possession of special 
skills or experience though they may not necessarily have the academic credentials required for 
appointment at professorial ranks. 
 
g. Teaching Associate:  Full- or part-time appointments that combine teaching and coaching or assisting in 
the delivery of the curriculum in a department or program.  Promotion to Senior Teaching Associate is 
granted by the department according to departmental procedures and with the consent of the Dean of the 
Faculty. 
 
h. Visiting Teaching Associate:  A visiting teaching associate is a full- or part-time appointment for fewer 
than three years. 
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expects faculty members to assume responsibility for the common life of the institution in ways that are 
comme
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holding office hours, taking pa
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individual and classroom instruction; (6) planning, implementing and managing services and programs 
which support the library's mission. 
 
 
2.  Artists- and Writers-in-Residence 
 
Decisisi
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C. Academic Responsibilities 
 
1. Availability: Faculty members are expected to be available for academic duties during the academic 
year. The year for full-time faculty, excluding certain departmentm
9.02 0 0 06T2 90.00005 640.19916 Tm
(2)T56 T
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e. The Vice President for Academic Affairs shall make the decision to accept or reject recommendations in 
all cases presented. The decision on the candidates shall be announced as soon as possible to the 
departments concerned.  The Dean of the Faculty shall offer further three-year contracts to successful 
reappointment candidates on or before March 1st . 
 
f. A candidatest
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each department shall follow its established procedures to evaluate candidates for reappointment.  The 
Ch
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look ahead as well to the future needs of departments and special programs with an eye to shifts in 
n ts winnne futn t
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member holds a full-time appointment, that person will be considered to have given a year of service. 
Other than those visiting instructors described above, faculty members who move from "visiting" to 
"tenure-track" status may choose, in consultation with the Dean of the Faculty and the CAPT, to have or 
not to have the "visiting" years count toward tenure; the decision must be specified iears countiatoehhhi

hiing th102

hh



 FACULTY RIGHTS AND RESPONSIBILITIES 

All information is sent to the Chair of the CAPT and kept in a confidential file in the President's office (or 
the CAPT Reading Room) as required by law.  
 
4.  Unsolicited letters received by the CAPT must be signed and must address themselves to one or more of 
the evaluative criteria for continued service as delineated in the Faculty Handbook.  Such letters will be 
stored in a confidential file labeled "Unsolicited Letters" and kept in the President's Office (or the CAPT 
Reading Room) as required by law.  Within seven days of the date stipulated by the annual CAPT calendar 
for receipt of all letters, the chair of the CAPT will give the candidate a list of names of those who have 
written unsolicited letters about the candidate. 
 
5. The following procedures should be observed:  
 
a. The Chair shall inform the candidate well in
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specified by the CAPT in the CAPT Calendar, but shall t
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CAPT. Nomination by the Dean of the Faculty for such consideration does not presuppose a successful 
outcome

iiiii
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C.  Artists-in-Residence and Writers-in-Residence 
 
Promotions to Senior or to Distinguished Artist- or Writer-in-Residence are granted by the Board of 
Trustees upon the recommendation of the Dean of the Faculty after consultation with the Department.  
Consideration for promotion may be initiated by the Department Chair in consultation with the Dean of the 
Faculty, or the Dean of the Faculty in consultation with the Department Chair.  The Department Chair shall 
indicate the consultation procedures employed within the department when recommending a promotion.  
Promotion to Distinguished rank is based upon merit and not guaranteed by years of service.   
 

D.  Teaching Associates 
 
Promotion to Senior Teaching Associate is granted by the Board of Trustees upon the recommendation of 
the Dean of the Faculty after consultation with the Department.  The Departmelty 10.0
(lta5 T52Tj
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iii. In addition to the application form, applicants must provide
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B. Pre-tenure Paid Research Leaves of Absence  
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XV. APPOINTMENT AND REVIEW OF DEPARTMENT CHAIRS  
 
A. Criteria for Appointment 
 
1. The appointee shall normally hold the rank of Associate or full Professor. 
 
2. The appointee should have extensive and successful teaching experience. 
 
3. The appointee should have qualities of personal and professional leadership and should have 
demonstrated evidence of administrative skill. 
 
B. Procedures for Appointment 
 
1. Appointment of a Department Chair is made by the Dean of the Faculty, in consultation with the 
members of the department concerned.  
 
2. Appointments to the Chair are for one year and are renewable; four to eight years is the normal length of 
service. A Chair (tenured or untenured) may not be removed as Chair during the course of an academic 
year except for cause. 
 
C. Procedures for Review 
 
1. Department Chairs shall be reviewed once every four years. In the event of an intervening sabbatical or 
leave of absence the review will take place in the fifth year. More frequent reviews may take place at the 
request of the Chair or the Dean ofea(ai52405Tj
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 FACULTY RIGHTS AND RESPONSIBILITIES 

XXI. PROCEDURES FOR HANDBOOK AMENDMENTS  
 
A. Proposals for revising the Handbook may be initia
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d. and such other administrative officers as may be appointed to the Faculty by the Bo
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1.  votes on matters of policy (see Article VII, A);  
2.  votes to suspend the rules; 
3.  votes to go into executive session (see Article VII, B); 
4.  votes to amend the by-laws. 
 
B.  The quorum shall be 75 members. 
 
Article V.  The Right to Speak 
 
A.  At Faculty Meetings 
 
1.   The chairperson shall not speak to a motion while occupying the chair. 
2.   Other persons may speak only when recognized by the chair. 
3.   The speaker should address the chair. 
4.  The speaker should limit the length of remarks to a reasonable length (observing the guideline of two 
minutes). 
5.   A person may speak once on a motion and may speak a second time only after all other persons 
wishing to speak have spoken once.  The only exception is that the maker of the motion has the privilege to 
be the final speaker before the vote. 
6.   The speaker should have the floor, but should not assume the chair. 
7.   The speaker shall not be interrupted except for the following: 
 
a. ker of td notd. Annapept ker of ta0r.58469 511.95 488.27458 Tm
(d have t)Tj2917730 beforsecond. Th(odec Tf
0.0006 Tc 0.0009 157.7896.042917730 befors Tf
0.0006 Tc 0.0009 1 1046110Tj2917730 befor
10m
(e chai)Tj
10.02 0 0 1190.6.184Tj2917730 befor Tm
(r. )Tj
ET
EMC 
/195.72186Tj2917730 beforTT0 1 Tf
0.0006 Tc 0.0009 21 10119.042917730 beforr  Tf
0.0006 Tc 0.0009 2286.3309042917730 beforsTf
0.0006 Tc 0.0009 23419418)Tj2917730 befor suse chaid notker of td note7.   The20.02 0 0 10.02 99.85349 453692.675115551.95 488.27458 Tm
(d have t)Tj10 07370 atatpersont  Tm
(e)Tj
10.02 0 0 1000 20526Tj10 07370 r. 
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C.  Informal Consideration. This device permits the Faculty Meeting to set aside the formal rules of debate. 

 
1.  The Faculty Meeting may entertain a motion to consider a particular motion, subject, or problem 
informally. 
2.  Such a motion may occur before or after a formal motion is proposed. 
3. Informal consideration allows the meetin
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Addendum 
Summary Table of Rules Relating to Motions 
 
Explanation of the Table.  A star shows th
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committees; it provides advice and oversight of procedures regarding faculty appointments to search 
committees for senior administrative positions; and it mainininoo

mdures regardi0 10.02 9980 1796698.87997 Tm
(m)Tj
10.02 0 0 10.82689980 1796698.87028 Tm
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3. The dates of the final examination periods are announced early in the semester. No student should make 
arrangements to leave college before checking the examination schedule. All examinations must be taken 
within the examination period except in case of emergency which must be reported to the Registrar and 
Department concerned.  
 
4. Self-scheduled examinations are to be picked up at and returned to the place previously arranged with 
the instructor of the course. 
 
5. Written final09 d7B7934s1 Tm9t804.8 65.4732076 616.97787 Ten
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d. The evaluations shall be availa



 COLLEGE GOVERNANCE 

PART THREE 
 

ALL-COLLEGE GOVERNANCE 
 
 
I. ALL-COLLEGE COMMITTEES 
 
A. Preamble 
 
In addition to serving on faculty committees, as described in Part Two, and in departmental governance, 
faculty members participate in college governance by serving on a vari

 



2005-06 FACULTY HANDBOOK 

Student Affairs as Chair, and two students serving on the Integrity Board who were not p
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b. The matter may be referred to the Integrity Board by the faculty member. 
 
2. In case of a violation of the social honor code, the faculty member may follow the procedure described 
in 1.a. above or consult with the Associ0 10.02 402.10762 67 Tm
(m)Tj
10.02 0 0 10  0 10.02 498.36404 687.12 385.69284927026 687.17967 a Tm
 10 f
-2tegt t t t t t t t t t t t t t

 t t





http://www.skidmore.edu/administration/hr/Benefits/Benefits.htm
http://www.skidmore.edu/administration/hr/Policies/DomesticPartners.htm


http://www.skidmore.edu/administration/hr/Benefits/Benefits.htm
http://www.skidmore.edu/administration/hr/Benefits/Benefits.htm


BENEFITS 

 
1. The Skidmore College Supplemental Retirement Plan is available to those who were in the College's 
employ on November 15, 1990. All such employees are vested in the plan's basic benefit after five (5) full 
years of service to the College. Employees between the ages of 55 and 63, with 12 or more years of emem

http://www.skidmore.edu/administration/hr/Download/PhasedEmployment.pdf








 

Staff serves to advise the Vice President for Academic Affairs regarding programs and policies in or 
pertaining to academic affairs at the College. 
 
 
V. THE DEAN OF THE FACULTY  
 
The Dean of the Faculty (DOF) is responsible for all matters assigned by the Vice President for Academic 
Affairs, which generally include the following: enhan
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The Dean of Student Affairs appoints the Associate Dean of Student Affairs and Director of the Office of 
Student Academic Servi



 

Reviews of the President should be run periodically by the Board of Trustees, and the manner in which 
such reviews should be run is up to the Board to determine. 
 
Each of the seven
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It is extremely important that the rights of both the Officer being revi
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Skidmore College pledges to prohibit discrimination for or against any individual or group of its 
students, prospective students, employees or prospective employees on the basis of race, color, 
religion, gender, disability, age, national or ethnic origin, or sexual preference.  

 
Skidmore College values its long traditions of academic and personal freedom, and affirms the right of 
indivi
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III. EQUAL OPPORTUNITY AND DIVERSITY AND AFFIRMATIVE ACTION PROGRAM 
 
The Equal Opportunity and Diversity and Affirmative Action Program covers t
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g. Befo



 

The Chair shall call a minimum of three meetings a year, although meetings may be called at any tim
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identifying information concerning sexual harassment is received, the College has a legal obligation to 
investigate and respond to complaints of sexual harassment.  The following sections detail College 
procedures for all complaints except those between students.  For a detailed description of discla



 

 
If the DDAA believes a hearing panel is needed to respond to the situation, one may be convened and 
members appointed by the DDAA.  The hearing panel will consist of three employee (faculty/staff) 
members of the Diversity and Affirmative Action Committee; the DDAA will appoint one of the three to 
serve as chair of the panel.  In the case of a student to student incident, the DDAA will insure that the Dean 
of Student Affairs or his/her designee joins the panel as a member.  The DDAA will be present at the 
hearing, acting as an observer and as a resource to panel members.  If the case presents a conflict of interest 
for the DDAA, the President will appoint an alternate to replace her/him.  The hearing is a private, internal 
procedure of the College; attorneys cannot be present.  The panel will have access to all available 
information required to establish relevant facts (including discussions with both the complainant and the 
respondent) and to recommend a response to the DDAA; the DDAA will make a final recommendation to 
the President. 
 
All student-to-student, and student-to employee (when the student is the harasser) cases follow the 
procedures in the Student Handbook.  The student integrity board reviews will include a representative 
from the Office of Diversity and Affirmative Action.  The Director of Diversity and Affirm
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It's important because if you do not come forward you are enabling the behavior to continue, and you may 
not be the only person being sexually harassed.  Speaking up allows the College to protect you from further 
sexual harassment; it also allows the College to prot0 0 10ds95n338 s 0 0 10.02 402.26549 67.02 90.00005 698.88 T38.8(y)1Tj
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*   The policy states that the Director of Diversity and Affirmative Action  has ultimate responsibility for 
following up on all complaints and will be involved in each case of sexual harassment.  What if there is a 
conflict of interest on a particular case? 
 
In instances where there is a conflict of interest for the DDAA, the President will appoint someone from 
the Diversity and Affirmative Action Committee in place of the DDAA. 
 
* What if someone reports and charges ME with sexual harassment--and it is not true? 
 
Anyone who knowingly, maliciously or frivolously makes a false allegation of sexual harassment will be 
subject to disciplinary action by the College, including termination of employment. 
 
 
____________________________________________________ 
 
Inquiries concerning the application of this policy should be directed to: 
 
The Director of Diversity and Affirmative Action  
Skidmore College 
815 North Broadway 
Saratoga Springs, New York 12866

     612 
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tenure-track faculty, 104–6 Department Assistant, 104 
Curriculu
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Pensi



 

salaries, 121 
Sabbatical Leaves of Absence, 120–21 
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